The Shannon Lane Show
Guidelines for Guest Interviews

We are delighted to welcome you as a Guest on The Shannon Lane Show at WomensRadio. WomensRadio is a medium produced by Women’s Online Media and Education Network. The Shannon Lane Show is produced by Lane Media, LLC in conjunction with WomensRadio. Here are a few guidelines and suggestions that will help to make it fun and take very little time, and also provide you with information that will allow you to take full advantage of your time on our site. 

Here is some useful information about our interviews: 
1. They are short: 5-10 minutes max 
2. They are always over the phone and recorded! 
3. When they are posted, each show has its own page URL. It will be up on ShannonLane.com for an indefinite amount of time and will always be available in the archives.
4. The time for the interview is ALWAYS the time of Shannon Lane! Please put all suggested times in the time zone of  Shannon (CST) – not your time zone. 

Here’s what we need: about a week prior to the interview, please send us the following: 
1. A digital picture of you, preferably a head shot. The size should be 120 pixels wide by no longer than 240 pixels long. Pictures should be sent as a .jpg format attachments and graphics in a .gif format. If you have any other questions, please feel free to contact us directly (jennifer@lanemediallc.com). 
2. A bio – no longer than one page. 
3. A short, one sentence introduction for us to use when introducing you on air. 
4. Three to five questions that we can ask you that will allow you (and/or your organization) to shine. Please consider that the audience may not know you or your organization, so please don’t pre-suppose that they have any working knowledge when posing the questions. 
5. A “land-line” phone number (not a cordless or cell phone) where we can call you for the interview. 

What You Will Receive: 
Wonderful exposure because of the unique aspects of the WomensRadio site and everyone’s ability to access it and listen, as well as having it archived and searchable not only by you and your colleagues, but most especially by the big search engines! Just being there on the site will continue to push you up, up, up in the search engines, and will help people find you in the future – long after your 10 minutes of fame on the homepage! You will also be featured ShannonLane.com, which is syndicated to major news sites around the US and provides evergreen content for the travel industry and consumers.

Your interview, photo & bio, (including a link to your website) accessible to all WomensRadio.com and ShannonLane.com visitors - which will increase your visibility, search engine popularity and drive traffic to your website. 

Your interview, photo & bio (including a link to your website) posted on the WomensRadio.com website – active for 7 days. 

Your interview, photo & bio (including a link to your website) on the www.WomenRadio.com website and ShannonLane.com - for as long as the interview is archived. (Minimum 6 months).


Suggestions to Maximize Your Exposure: 

1. Send a solo e-mail notification of your interview on The Shannon Lane Show on WomensRadio to your entire database of contacts (can be contacts, customers, prospects, colleagues, media, friends). Please do add goladies@womensradio.com to our mailing list. From receiving your mailings, we often get ideas that can help you extend your reach. 
Yes, I can send out one or more e-mail notices to my database

2. Place the provided button or banner on the primary pages of your website to link directly to your interview. This will take your visitors directly to your interview on the ShannonLane.com website 24/7. We can provide instructions so that this will open as a “Jr. Page” on your site and will not take your visitors off your site. 
Yes, I can provide a ShannonLane.com button on my site. (Here’s a link to pick up a button: http://www.womensradio.com/links/logolinks.html) 

3. Include a blurb and link to the interview in my eNewsletter blast on the following day(s): ___________________________ 

Yes, I can provide a blurb/link to the interview in my eNewsletter. 

4. Additional ways in which I will promote my interview: 

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________. 


WomensRadio Guest Agreement

Guest(s) Name(s): ____________________________________________ 

Host(s) Name(s): _____________Shannon Hurst Lane________________ 

Name of Program: _______The Shannon Lane Show__________________ 

This document acknowledges that for good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, that the WomensRadio Guest signed below, grants W.O.M.E.N. and its medium WomensRadio, Lane Media LLC and its Hosts an irrevocable right to use my name, my company(ies) name(s), the names of my creative work(s), pictures which I have supplied or approved to be used at WomensRadio, written copy provided to be used on the page with the recorded interview, and other material supplied by me, my staff, or contractors at WomensRadio and in promotion of that interview only in other media. 


I hereby waive any rights that I may have to inspect and approve the finished product or such written or spoken copy that may be used in connection therewith. I agree that I will not hold WomensRadio, its Hosts, employees or independent contractors or anyone who receives permission from any of these, responsible for any liability resulting from the use of my name(s) in accordance with the terms hereof. 
I herby release, discharge and agree to hold harmless W.O.M.E.N. and WomensRadio, its Hosts, employees and independent contractors, their respective nominees, affiliates, successors and assigns or others for whom they are acting, from any liability caused by, or arising by virtue of, any use whatsoever of my name(s) in accordance with the terms hereof, whether intentional or otherwise, including but not limited to any liability for what might be deemed to be misrepresentation or defamation, due to distortion or alteration which may occur by virtue of the use of my name(s) or any written material which is part of or connected with my name(s), unless it can be shown that said reproduction was maliciously caused, produced and published solely for the purpose of subjecting conspicuous ridicule, scandal, reproach, scorn and indignity. 
I hereby warrant and represent that I have the power to represent the use of my name(s) and that I have the full and complete right to enter into this Agreement and to grant the rights outlined herein. 
I have read the contents of the foregoing and fully understand the contents thereof. 


Acknowledged by 


______________________________________________________________
Signature 								Date 

Print name: ___________________________________

Print Name of Company, Products, Services: 



Address: ______________________________________________________


City, State, Zip: ________________________________________________


Phone: (day or evening):_________________ Fax: _____________________


Email:______________________________________________________ 







When signed, please email a scanned copy to Jennifer@LaneMediaLLC.com and fax to WomensRadio at 888 658 4635. If you have any questions, please call your Host or WomensRadio headquarters at 888 658 4635 x280 and ask for Cindy Haffey. 
